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French Speaking Event and Social Media Specialist Wanted! 

 

Cocktail Crawl is an exclusive, members-only, networking event designed for sophisticated 

professionals, upscale urbanites and business entrepreneurs. 
 

We are currently searching for a French speaking social media and event specialist that 
can assist us with our event. We are seek an individual who is well connected with the 

French community in Toronto, Ontario 

 

The event assistant must have strong social media skills and strong writing skills in 
French. We are seeking some of the following skills but not mandatory: 

 
Fashion Show  Production Assistance  (Day of Event Assistance – April 22) 

 Help prepare swag bags and staging for the show (setup, sample steaming/ tagging/ 
hanging, event decor), maintain it presentable and inviting, and tear it down afterwards. 

 Assist during the show by communicating with visitors, keeping track of documentation 

and schedules, and performing other ad hoc tasks (if needed). 

 Provide vendor staging directions, guest registration and coat check assistance, assist 

with dressing of models and choreography of show 

 Provide hair and make-up direction as required 

 Assist with drink ticket distribution 

 Flexible work hour slots are available (from 4 up to 10 hours on the day of the event). 

 Event Co-Ordination 

 Properly coordinate advertising as well marketing activities 

 Attend runway or fashion shows to acquire new fashion ideas 
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 Visit major manufacturers and merchandise markets to get new information on the latest 
fashion trends 

 Regularly monitor fashion publications and set meetings with designers to keep up with 

the changing trend 

 Evaluate the potential success of a certain clothing line 

 Create effective marketing plans and advertising strategies 

 Coordinate with salespeople, designers and manufacturers 

 Select garments and accessories that will be used for promotional marketing 

 Flexible work hour slots are available (from 4 up to 10 hours on the day of the event). 

 
Create an Event  strategy to encourage patrons to attend the monthly social club 

gatherings in Toronto and Montreal 

 Attend corporate events, conferences and ceremonies that are popular in Montreal to 
network and promote upcoming Cocktail Crawl events 

 Gather e-mail addresses of potential corporate patrons between the ages of 30-50 and 

submit collected email addresses in a spread sheet 

 Act as primary liaison for the Montreal market, targeting upscale business professionals 

 Advise on popular online promotional tools usage to assist  with the marketing of the 

events 

 Obtain future guest speakers to an keynote address at future events ( public speaker 

specializing in business) 

 Advise and consult on the event management of the social club 

Sponsorship Development 
 

 Present and introduce product sponsorship campaign materials to corporate clients 
to  encourage product donations 

 Build rapport with assigned sponsor contacts and support sponsor contacts, and provide 

excellent levels of service that create long-term, profitable sponsor relationships 

 Inform potential  sponsors the benefits of advertising to the Social Club as it will provide 

them  opportunities to the Toronto, Ottawa and Montreal markets 

 Proficiency in Microsoft Office software, particularly Word, PowerPoint, and Excel. 

The Assistant will act as an development team that implements the 

sponsorship program and strategy.   
 
 

 



 
Supplemental duties will include: 

 
 Develop Corporate Sponsorship Strategy Guidelines for Cocktail Crawl Social Club in 

Toronto, Ottawa and Montreal with the possibility of expanding the brand in New York 
City, based on research findings and overall Cocktail Crawl brand positioning, in order to 

ensure that the sponsorships/events being executed adhere to overall business unit 
objectives and deliver a superior customer experience for the overall Cocktail Crawl 

brand.   

 Conduct patron research to better understand key sponsorship platforms for the 

Toronto, Ottawa and Montreal markets 

 Determine overall ROI in the Toronto, Ottawa and Montreal market 

 Prospect research and strategy for the Toronto, Ottawa and Montreal market 

 Sponsorship valuation and proposal development for the Toronto, Ottawa and Montreal 

and New York market 

 Development and growth of corporate partnerships for the Toronto, Ottawa and 
Montreal and New York market markets 

 Soliciting and securing sponsorships for the Toronto, Ottawa, Montreal and New York 
market 

 Evaluate and measure registered guest attendance compared to actual attendance 

 Provide onsite guest registration assistance on the day of the event 

 Interns create an annual revenue and expense budget for the Sponsorship department 
and lead the process for tracking against revenue targets and monthly forecast updates 

Abilities: 

 
Ability to work independently and as part of a team to meet deadlines and lead multiple 

projects simultaneously 

 Results oriented, with a proven track record of achieving revenue/sales targets 

 High energy, positive attitude, motivation to succeed, and demonstrated initiative 

 Strong presentation, written and verbal communication skills, and the demonstrated 
ability to communicate persuasively 

 Proven project management and analytical skills; demonstrated attention to detail and 

accuracy 

 Strong problem-solving and critical thinking skills 

 Ability to identify and leverage integrated business opportunities 



 Demonstrated experience in building successful customer relations 

 

Requirements 

Reliable and dedicated throughout the campaign 

Motivated, Alert and Sharp 
Working knowledge of the Microsoft Office Suite (Word, Excel, PowerPoint, Social 

Media) 
Flexible and willing to travel if requested. Travel expenses will be re-imbursed to student 
 

MUST HAVE SKILLS 

 Social Media, Marketing, Native French speaker 

 Must Know Facebook, Twitter, Instagram, Hootsuite, TweetDeck 

 Assistant will be asked to sign an  confidentiality agreement and provide an CV 
with references 

 All CV should be sent to: info@cocktailcrawl.ca with the subject line French 
Event Assistant 

 Reference Materials 

Interns are asked to review the following reference materials 

URL: www.cocktailcrawl.ca 

Blog: www.cocktailcrawl.wordpress.com 
Twitter and Facebook 

Some transportation assistance will be provided and letter of reference is 
available upon request 

 
This is a part time position 
 


